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1. KpnTeplm U CpeacTBa OUCHUBAHUA KOMIIeTeHIUI 1 HHAUKATOPOB UX NOCTUKCHUS, (bopanyeMblx JUCIHUILIMHOK (MO}IyJ’IeM)

K Pe3yabTaThl 00y4eHHs 10 JUCHHMILINHE (MOAYJIIO) OneHo4HbIe OneHo4HbIe
"
e cpeacTBa cpeacTBa
HAMMEHOBaHHE Ko u HaumeHoBaHMe HHANKATOPA(0B) 10CTUKEHUS .
TeKyLero MPOMEKYyTOYHOMI
KOMIIETEeH I KOMIICTCHIM U
3namo Ymems Bnaoems KOHTPOJISt aTTecTaluu
VK-6.1. OtieHuBaeT JTMYHOCTHBIE PECYPCHI M0 TOCTHKCHHUIO HOPMAaTHBHLIC panroHaTLHO U METoaamu, [ToroTOBKA K
VK-6 CriocoGen | M€/1eii CAMOPA3BUTHS 1 YIIPABICHHs CBOMM BPEMCHEM Ha OCHOBE JOKYMEHTBI 110 3 pexTHBHO crocobamu u . TPAKTHUECKHM
MPHUHIUIIOB 00pa30BaHHs B TCUCHHE BCCH KU3HU. YHUPUKALIMH U OpraHU30BbIBATH cpelcTBaMu - KOMIUICKT 3alatiit 3AHATHAM
VIPaBIsATH  CBOUM JUTSL BBITOJTHEHHS (
BpEMCHEM, CTaHIapTH3ALlUH B JICITONIPOU3BOJICTBO | MOJIYYCHHS, 1aGOpPATOPHEIX BBICTYIUICHHE C
BICTpAHBATS u | YK-6.2. Kpurideckn onennsaet 5 peKTHBHOCTD HCTIONB3OBAHAS | (on 0, B 0GpA30BATENBHON | XpaHeHs, (npakTHCCIIX) npesenTauueit),
BPEMEHU U JPYTHX PECYPCOB MIPU PEATU3ALUK TPACKTOPUH p TecToBas paGoTa
peanu30BbIBATH JOKYMEHTALHH, OpraHU3alInw; nepepadoTKH pabor;
TPACKTODHIO caMOpa3BUTHSL. - ) PesynbTatsl
P P JefCcTBYOIINE Ha uHpopmaImy, - TECTOBBIE 3a/IAHN; TEKVILIONO KOHTPOMIS
CaMOpa3BHUTHUA Ha Tepputopun Pd; COCTaBIATH y4eOHO- yi P
OCHOBE  TIPHHIUIIOB
; roCy/IapCTBEHHBIE METOIMHICCKHE 1 OCHOBaMH
o0pa3oBaHUs B HOPMATHBHO- N
o CTaH/apThl U KOMIBOTCPHOU
TEUCHHE BCEH WKHU3HI TPaBOBBIC
OpTaHH3aIUN 3aKOHO/IATEIbHBIEC AKTHI JIOKYMEHTEI TpaMOTHOCTH;
bl
1o PpErNaMeHTHPYIONIH S
JOKYMCEHTHUPOBAHMIO, € IeSATEIIbHOCTh TEXHOJIOTHEH
. OpraHu3anuu
CHCTEMBI 00pa3oBaTenbHOU
P — JIETIOTIPOU3BOICTBA B
AOKYMCHTAlHH, 06pa30BaTenbHOM
TpeboBaHus K VUPCHKICHHH.

COCTABJICHUIO U
0(pOpMIICHUIO
JIOKYMEHTOB;

THIOBBIE HHCTPYKIUH
T10 JIeIOMPOU3BO/ICTRY,
perjameHt paboTsl,
JOJKHOCTHBIC
HUHCTPYKIIHH;
OCHOBHBIC BUbI
JIOKYMEHTOB,
PpersiaMeHTHPYOLIUX
00pa3oBaTeNbHYI0
JEATENLHOCTH,

OCHOBBI
JIEJIOTIPOU3BO/ICTBA B

o0pa3oBaTeIbHOM
YUPEKICHHH.




2. OueHka ypoBHsI cGOPMHUPOBAHHOCTH KOMIMETEHI[UI (MHANKATOPOB UX JOCTUKEHHS)

IToxa3zarenn IIIkaa 1 KPUTEPHHU OLIEHKH YPOBHS COPMHPOBAHHOCTH KOMIIETEHINI (MHANKATOPOB MX /IOCTH/KECHHSA)
OUECHHBANMIE Huxe moporosoro IToporossrii IIpoaBunyTHI Bbicoknii
KOMIeTeHIuii
(«Hey0o81emeopumenbHo») («yoogremeopumenbHo») («xopouwioy) («omauunoy)
(MHIMKATOPOB
X JOCTHKEHUS)
oanora YpoBeHb 3HAHUN HUXKE MuHUMAaNbHO AOIYCTUMBIN YPOBEHD YpoBeHb 3HaHUIT B 00BEME, YpoBeHs 3HaHUIT B 00BEME,
3HAHUH MHHUMAJBHBIX TPEOOBAHHUH. 3HAHHH. COOTBETCTBYIOIIEM ITPOTpaMMe COOTBETCTBYIOIIEM ITPOTpAMMeE
Wmenu mecTo TpyObIe OMNOKH. Jonymens! He rpyOble OMIHOKH. MIOJTOTOBKH. MTOJTOTOBKH.
Jlony1eHsl HeKOTOPbIe MOTPENTHOCTH.
Hannune IIpu BBINIOJIHEHUY CTaHJAPTHBIX IIpoieMOHCTPUPOBAaHBI OCHOBHBIE IIporeMoHCTPUPOBaHBI BCE OCHOBHBIE IIponeMoHCTPUPOBaHBI BCE OCHOBHBIE
yMeHMii 3aJlaHUH He MPOAEMOHCTPUPOBAHBl | YMEHHS. YMEHHS. YMEHHS.
OCHOBHBIE YMEHHS. BrImonHeHBI THITOBBIE 3a/1aHUS C HE BrInoTHeHB! Bce OCHOBHBIE 33/1aHUSI ¢ | BBINOTHEHBI BCe OCHOBHBIE U
Hwmenu mecto rpy0bIe ONTHOKH. rpyOBIMHU OIIMOKaMH. HEKOTOPBIMU IIOTPELIHOCTSMH. JIOTIOJTHUTENbHBIE 3a7jaHus 06€3 OMUOO0K U
BrimonHeHs! Bce 3aaHu, HO HE B BrImonHeHs!I Bce 3a/JaHNS B IOJTHOM MOTPEIIHOCTEH.
MOJIHOM 00beMe (OTCYTCTBYIOT 00BEMeE, HO HEKOTOPBIE C HEJIOUETaMH. | 3a/laHus BHITIOJHEHBI B TIOJTHOM 00beMe
TIOSICHEHHs, HETIOJIHBIE BBIBObI) 0e3 HeJJ04EeTOB.
Hanuuue [Ipy BBITIOJTHEHNH CTAHAAPTHBIX NmeeTcs MUHUMaNbHBIH HabOp [IponemoncTpupoBaHb! 0a30BbIE [IponemMoHCTpHPOBaHBI BCE OCHOBHBIE
HABBIKOB 3aJaHUI HEe IPOJICMOHCTPUPOBAHBI | HABBIKOB /ISl BBITIOJTHEHHS HaBBIKH ITPH BBITIOJIHEHUT YMEHHUS.

(BJIaIeHHE ONBITOM)

0a30BbIC HABBIKH.
Wmenu mecto rpyObIe ONTHOKH.

CTaHAAPTHBIX BaI[aHI/Iﬁ C HCKOTOPbIMH
HEA04YCTaMU.

CTaHAAPTHBIX SaHaHI/Iﬁ C HCKOTOPbIMH
HCJO0YCTaMHU.

BrinonHeHs! Bce OCHOBHBIE U
JIOTIOJTHUTENbHBIE 3aJaHus Oe3 OINOO0K 1
MOTPEIIHOCTEH.

IIpogeMoHCTpUPOBaH TBOPUYECKUH
MOJXO/I K PEIICHUIO HECTaHIaPTHBIX
3a7ad.

XapakTepucTHKAa
copmMupoBaHHOCTH
KOMMEeTEeHIIHN

Kommnereniuu akruuecku He
c(hOpMHUPOBAHEL.

Mmeromuxcst 3HaHUM, YMEHUH,
HaBBIKOB HEJOCTATOYHO JIJIsI
peLIeHus MPAaKTHYECKUX
(mpodeccuoHaNbHBIX) 33/1a4.

W

3ayeTHOe KOJMUEeCTBO OaIoB HE
HabpaHO CcOrIacHoO
YCTaHOBJICHHOMY HAIa30HY

CdopMupoBaHHOCTH KOMITETEHITHIA
COOTBETCTBYET MUHUMAIIbHBIM
TpeOOBaHUM.

Nmeronuxcst 3HaHUM, yMEHUH,
HaBBIKOB B [IEJIOM JOCTAaTOYHO /IS
peLIeHUsI MPAaKTHYECKNX
(npodeccnoHanbHBIX) 3a1a4.

Wi
HaOpano 3aueTHOE KOIHYECTBO OAILIOB
COTJIACHO YCTaHOBJICHHOMY THANA30HY

CdopMupoBaHHOCTH KOMIIETSHIIHA B
LIEJIOM COOTBETCTBYET TPECOOBAHHSIM.
Hmeronuxcst 3HaHUM, YMEHUH,
HABBIKOB JOCTATOYHO JJISI PCIICHHUSI
CTaHIAPTHBIX MPO(ECCHOHATBHBIX
3aad.

nim
Habpano 3a4eTHOE KOJIMYECTBO OAIIIOB
COTJIACHO YCTAHOBJICHHOMY IHAIa30Hy

CdopMupoBaHHOCTH KOMIIETSHITHA
MOJTHOCTBIO COOTBETCTBYET
TpeOOBaHUSM.

Hmeromuxcst 3HaHUM, YMEHUM, HaBBIKOB
B [IOJIHOM Mepe AOCTAaTOYHO IS
peLIeHUs CIOKHBIX, B TOM YHCIIE
HECTaHIAPTHBIX, TPO(ECCHOHATEHBIX
3a/1a4.

NI

Habpano 3a4eTHOE KOJIHYECTBO OAIIIOB
COTJIACHO YCTAHOBJICHHOMY JHaNa3oHy




3. Kpurtepun u mkaJja oneHMBaHus 32IaHUI TEKYIIIEro KOHTPOJIsI

3.1 KpuTepuy M IKAJIA OLIEHUBAHNUS MPAKTHYECKUX PadoT

[lepedyenp mpakTHUECKUX pabOT, OMHMCAHUE TOPSJIKA BBIIOIHEHUS W 3alIUTHI paboTHI,
TpeOOBaHUS K pe3yibTaTaM padoThbl, CTPYKTYpE U COJACPKAHUIO OTYETA U T.II. IPEICTABJICHbI B
METOAMYECKHX MaTepHajaX IO OCBOEHHMIO JUCLMIUIMHBI (MOXYJIs) U B 3JEKTPOHHOM Kypce B
ONOC MAY.

Ouenka Kpurepun onenuBanus

Omauuno 3ananue BBIIIOJIHEHO MOJIHOCTBIO " MPaBUIHHO. Otuer 1o
mabopaTOPHOI/IPaKTHIECKOW paboTe MOATOTOBIECH KAaYECTBEHHO B COOTBETCTBHH C
TpeboBaHusMH. [10THOTa OTBETOB Ha BOMIPOCHI MPEMOAABATENSI P 3aIUTE PabOTHI.

Xopouio 3amaHue BBIMOJHEHO MOJHOCTHIO, HO HET JOCTAaTOYHOTO OOOCHOBAHUS WM TIPU
BEPHOM pCIICHUM JOIYyIICHA HE3HAYHTElIbHAs oOmMOKa, HE BIMAONAS Ha
MPaBUIBHYIO MOCIEAOBATCIBHOCTh PACCYKACHUI. Bee TpeOoBaHus, MPebIBIsICMBIC
K paboTe, BHITIOJHEHBI.

Yooenemeopumenvno | 3amaHus BBINOJHEHBl YaCTUYHO C omMOKamMH. J[eMOHCTpHUpYeT CpeIHHH ypOBEHb
BBIIIOJIHEHHS 3aJiaHusi Ha J1abopaTOpHYIO/PaKTUUECKYyl0 padoTy. BonbHIMHCTBO
TpeGOBaHUH, IPeabIBIEMbIX K 3aJJAHUIO, BBIIIOJIHEHBL.

Heyoosnemeopumenvro | 3anaHue BHIMOIHCHO CO 3HAYUTEIHLHBIM KOJHUYECTBOM OIIMOOK HA HU3KOM YPOBHE.
MHOFI/IC TpeGOBaHI/IH, Hpe)l’b)lBﬂﬂeMbIe K 3a1aHUI0, HC BBIIIOJIHCHBI.

N

3amaHne He BBIMOJIHEHO.

Kputepuu u 1mkasna olieHUBaHUS pe3yJIbTaTOB 00YUYEHUs O AUCUUILUINHE(MOAYJISA) C 3a4ETOM
Cnucok BOIpoCOB K 3a4€eTy:

1.Yto BKIIOYAET B CEOsI MOHSITHE «IEIOMPOU3BOJCTBO»?

2. Yto noHuMaeTcs oJ FpUINIECKON CHIION T0KyMeHTa?

3. Yro Takoe cTaHIapTU3aIMs T0KyMEHTOB?

4. Yro Takoe yHU(UKALUSA TOKYMEHTOB?

5. Ha3zoBuTe OCHOBHBIE BUbI OJIAHKOB, IPUMEHSAEMBIX B YUPEKICHUN

6. IlepeunciuTe peKBU3UTHI, BXOAAIIME B COCTaB OJaHKa /Ul MUChMA.

7. Yem ommgaercs oOLInii OJIaHK OT OJaHKa g nmuchbMa’?

8. Kakue TpeGoBaHus NpeaABbABIAIOTCS K 0POPMIICHHIO PEKBU3NUTA «HAMMEHOBAHUE OpraHU3aumny?

10. UTo BXOIUT B COCTaB PEKBU3UTA «CIIPAaBOYHBIE JaHHbIE 00 OpraHu3anumn»?

11. KakoB nops/10k JaTUpOBAHUS JOKYMEHTA U BUIbI AaT?

12. KakoB nopsi7iok aipecoBaHusi JOKyMeHTa?

13. Kakumu criocoGamu opopmiisieTcs yTBep kIeHHe JOKyMeHTa?

14. Kakue TpeGoBaHMs IPEABABIISAIOTCS K PE30JIIOLMH, KAKOB MOPSIOK €€ 0hopMIICHUS?

15. KakoB nopsi1ok opopMiIeHns: IpUI0KEHUH K TOKYMEHTY?

16. KakoB nopsiok ohopMIIeHHS] pEKBU3UTOB «IOJIUCH» U «OTMETKHU O 3aBEPEHUN KOITUN»?

17. Kak opopmitsiercs cornacoBaHue JOKyMeHTa?

18. KakoB nopsA10K MPOCTABJICHNS Ha JOKYMEHTAxX nevyarei?

19. IlepeuncauTe OTMETKH, NMPOCTABIEHHBIE Ha BXOMSIIEM AOKYMEHTE, YKaXHUTE MOPSIO0K HX
odopmITeHHUS.

20. Kakue oOuiue TpeOOBaHUS NPEIBIBISIOTCSA K TEKCTY TOKyMeHTa?

21. V3 KakuX CMBICIIOBBIX YaCTEH COCTOUT TEKCT JOKYMEHTA M KaK OHU PacloJiararorcs B Tecte?

22. B yem nmpeuMyIIecTBa COCTaBIECHUS U 0(OPMIICHHS JOKYMEHTOB Ha KOMIIbIOTepe?

23. B ueM 0COOEHHOCTH SI3bIKA M CTUJIS CITY)KEOHBIX JTOKYMEHTOB?

24. Kakoe 3HaueHue UMeeT 3HaHue opdorpapuu Npu Co31aHUH CITYyKEOHBIX JOKYMEHTOB?

25. Kakue TpeOoBaHUS NPEAbSIBISIOTCS K KOMIIO3UIIUU CITYKEOHBIX JOKYMEHTOB?



26.
27.
28.
29.
30.
31.

32.

33

38

43.

44,

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.
62.
63.
64.

65.
66.

HazoBuTe BUABI OpraHM3allMOHHBIX JIOKYMEHTOB U YKa)KUTE OCOOCHHOCTH WX COCTABIICHUS U
oopmieHus.

HazoBuTe BUIBI pacloOpsIUTENbHBIX JOKYMEHTOB M YKa)KUTE€ OCOOCHHOCTH MX COCTAaBJICHUS U
oopmieHus.
B yem ocoGenHocTu coctaBieHus U 0hOpMIICHHUS MPOTOKOIa?
B uem ocobenHocTH cocTaBiieHus U opopmiieHus akra’?
Kakue TpeboBanus NpeabsIBIsSIOTCS K COCTABICHUIO U 0QOPMIICHUIO CIIPABOK?

Kakne TpeOoBaHMs TPEIBSBISAIOTCS K COCTABICHHI0O M OQOPMIICHHIO CIYXKEeOHBIX mucem?
KakoBbl pasHOBUAHOCTH ITUCEM?
Kakue TpeboBaHMs NPEIBIBIAIOTCSA K COCTABICHUIO M OPOPMIICHHIO TeIerpamm?

. KakoBbl 0cobeHHOCTH cocTaBieHus U opopmiieHus TenedoHorpamm?
34.
35.
36.
37.

YKaKUTE THITOBBIC OPTraHU3aIMOHHBIE CTPYKTYPBI CITYKOBI IeT0IPOU3BOJICTBA
KakoBbI e u 3a1a4u Ciry>k0bl JeI0NpOU3BOACTBA?
Kakue ocHOBHBIE (DYHKITH BBITIOIHSAET CITy>K0a AeTONpPON3BOACTBA?
KakumMu HOpPMATHBHBIMH  JOKYMEHTaMH  PETJIAMEHTHUPYETCSl  JIESTEIBHOCTh  CIIYXKOBI
JIeTIOTPOU3BOICTBA?

. Uto moHumaeTtcs noa o0beMoM J1I0KyMeHToo0opoTa?
39.
40.
41.
42,

Yto BXOAUT B MOHATHE TOKYMEHTOOOOpOTA?
Yro BIUSAET HA OPraHU3ALUIO ABHKEHHS JOKYMEHTOB?
KakoBbI 0OCHOBHBIE IIPaBWIJIa OPraHU3aAIMU JOKYMEHTO000pOoTa?
Kakue OCHOBHbIE NOTOKM JOKYMEHTOB MOKHO BBIJEIUTh B OpraHu3alMd M B UYeM UX
0COOEHHOCTB?
B uem 3HaueHue npenBapuTEIbHOIO IPOCMOTPA U pacipeAeeHHs MOCTYIUBILIUX JOKYMEHTOB U
KaK OHU IpoBOASTCA?
Ha3zoBure 3Tamsl paboThl UCIIOIHUTENS C JOKYMEHTaMu. TpeboBaHus K 00paboTKe HCXOASIINX
JIOKYMEHTOB.
[TpaBuia 00pabOTKM UCXOAALINX JOKYMEHTOB
3HaueHUEe perucTpanuu JIOKyMEHTOB, Kako€ MECTO OHa 3aHMMaeT B OpraHu3aluu
JIeIOTPOU3BOICTBA?
Kakue nanHble 0 TOKyMEHTE 3alliChIBAIOTCS B MPOLIECCE €r0 PerucTpanun’?
Hazosure ¢popmbl perucrpaiiuu T0KyMeHTOB. X 10CTOMHCTBA M HEAOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPABOYHOM pabOThl B OpraHU3alluy JI€JI0NPOU3BOICTBA
@®opmMbl OpraHu3anuy HHGOPMaIMOHHO-CIIPABOYHON PaOOThI B yUPEXKICHUH
Kakoe wmecTo 3aHMMaeT KOHTPOJIb 3a MCIOJIHEHHEM JIOKYMEHTOB B YIPaBJIEHYECKOU
JESATEIIBHOCTH?
Urto Takoe cpoKOBBIN KOHTPOJIb?
Yro Takoe TEKyIIMA KOHTPOJIb, IPEAYIPEIUTEIbHBI KOHTPOIb?
Uto noHrMaeTcs o]l UTOTOBBIM KOHTpOJIEM?
Kakne 10KyMeHTBI TOHMMAIOTCS 1101 000OIEHHBIM Ha3BaHUEM «oOpalleHue rpaxaan»? B yem
0COOEHHOCTh BEACHHUS JIEIIONPOU3BO/ICTBA 110 OOpAILLIEHUSIM Tpak1aH?
Yo Takoe HOMEHKIATypa Aen?
KaxoBsl 06m1ue TpeboBaHus K HOMEHKJIATYpE e’
Kak opopmisiercs HomeHkIarypa aen?
Yrto noHumaeTtcs noj GopMUpOBaHUEM 1€ ?
KakoB nopsiiok xpaHeHus aen?
Yto nmoHMMaeTcs Mo 3KCIEPTU301 [IEHHOCTH TOKyMEHTa?
KaxkoBbI OCHOBHBIE KDUTEPUH OLICHKU IOKYMEHTOB?
KakoB nopsiiok npoBeieHHs! SKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB?
Kak odopmisioTcst nena BpEeMEHHOTO CpOKa IMOJIb30BaHMSI, TTOCTOSHHOTO M JO0JTOBPEMEHHOTO
CPOKOB XpaHEHUs?
KakoB nopsiiok nepegauu Aei B apxuB?
Hcropust passutusa Poccuiickoro 1eaonpon3BoIcTBa



KpuTepunu 1 1KaJja olileHUBaHHs 0TBETAa HA 3a4YeTe

Ounenka/6annnl Kpurtepun onenku

Omauuno [TomHEI#, pa3BepHYTHI OTBET Ha IIOCTABICHHBIA Bompoc (Bompocsl). CBoOOAHO
onepupyer HOHATHAMH. ['TyOoKoe yCBOGHHE HPOrpaMMHOIO MaTrepHalia, a TaKKe
TocieioBaTelibHble, TpaMOTHbIE OTBeThl.  CBOOOAHOE BIaJeHHE MaTepualioM,
MIPaBUJIbHOE 00O0CHOBAHUE NMPHUHSATHIX PEIICHUH.

Xopowo [lomHpI#, pa3BepHYTHII OTBET Ha IOCTABICHHBIN BOmpoc (BOmpockl). B orsete
MIPOCJICKUBACTCSL UeTKasi CTPYKTypa, JIOTHUECKasl IOCNIEO0BaTeIbHOCTh. Y CBOCHUE
MIPOrpaMMHOT0 MaTepuana, rpaMOTHOE U IOCIEOBaTEeIbHOE €ro H3J0XKEHUe, HO
JIONYIIIEHbI HECYLIIECTBEHHbIE HETOYHOCTH B OIIPECIICHHSIX.

Yooenemeopumenvno | HenoctaTouHo pa3sBepHYTHIM U MOCIEIOBATENbHBIM OTBET HA MOCTABJICHHBIN BOMpOC
(Bompocsl). Brnagenue 3HaHMAMHU TOJBKO IO OCHOBHOMY Matepuany. JlomyIieHsl
HETOYHOCTH M 3aTPYAHEHHs ¢ HOPMYIMPOBKOH ONpeeseHu.

Heyooenemeopumensno | HenonHelid OTBET, pa3pO3HEHHbIE 3HAHUS IO TEME BOIpPOCAa C CYLIECTBEHHBIMH
OUIMOKaMU B DAaCKPBITUM TOHATHH, yNOTpeOneHMH TepMHUHOB. [IpucyrcTByer
HCJIOTUYHOCTh H3JI0KCHHUA. Bﬂa[[eHI/Ie MaTepuaiomMm YaCTUYHOC, TOJIBKO
OTHOCHUTCJIBHO K 3aJaHHBIM BOIIPOCAM. OTCyTCTBy}OT BbIBO/IbI, KOHKPETU3ALUA U
J0Ka3aTeNbHOCTb U3JI0KEHHU.

NI

He mosydeHs! 0TBETHI M0 6a30BBIM BOIPOCAM AUCIIUILIMHEL.

4. Kputepun M IIKaJa OLEHUBAHUS Pe3yJbTATOB O0y4YeHHUS] MO JUCHMIIMHEe (MOIAYJI0) NpPH
NpOBeJeHUM NPOMEKYTOYHOM ATTeCTAIUN

4.1. Kputepuu oueHKHU BbINOJHEHUS TeCTOBOI padoThl

IIporeHT npaBUITBHBIX OTBETOB Ho 60 61-80 81-100

KonyecTBo 0aiioB 3a pelieHHbIH TeCT 20 26-34 35

5. 3ajaHusl IMAarHOCTHYeCcKOW padoThl /UI OLEHKH pe3y/bTaTOB O0y4YeHHs IO
AUCHHUILINHE (MOAYJII0) B PAMKAaX BHYTPEHHeH M BHELIHel He3aBHCHMOI OLIEHKH KavecTBa
o0pa3zoBaHus

@®OC comepxHuT 3agaHus IS OICHWBAHUS 3HAHWH, YMEHWH W  HAaBBIKOB,
JNEMOHCTPUPYIOIINX  YPOBEHb CPOPMHPOBAHHOCTH KOMIIETEHIIMA W HWHIUKATOPOB UX
JOCTHKEHUS B TIPOIECCE OCBOCHUS JUCIUTUTHHBI (MOIYIIS).

Kommniekt 3amanuil pa3pabotan Takum o00pa3oM, uTOOBI OCYLIECTBUTH MNPOLELYPY
OLIEHKH KaXJOW KOMIIETEHLIMH, (POPMUPYEMBIX AUCHUILUIMHON (MOIysieM), y oOydaromierocs B
NUCbMEHHOU (opMme.

ConeprkaHue KOMIUIEKTA 3a/laHUH BKIIIOYAET: mecmosble 3a0anus/KOHMpoabHas paboma

KommnuiekT 3aganuii 1MarHocTH4YeCKOi padoThbl (KOHTPOJIBLHOM padoThI)

Koo u naumenosanue komnemenyuu
VK-6 Crioco0OeH ynpaBisTh CBOUM BPEMEHEM, BHICTPAUBATh U PEATM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHUS Ha OCHOBE MPUHIIUIIOB 00pa30BaHUs B TEUCHHUE BCEH )KU3HU

5.1. IlpumepHble BApHAHTHI KOHTPOJIBHBIX padoT
Kontpoabnas padora Ne 1
1.3akoHOIaTEIbHOE U HOPMATUBHO-TIPABOBOE PETYJINPOBaHHE PabOThI C KaAPOBBIMU
JIOKYMEHTaMHU.
2.Conepxanue [lonoxenus 06 ornnare Tpyza.




3.KonnexkTuBHBIN TOTOBOP: HA3HAYEHNE OCHOBHOE COJIEpIKaHUE, TTOPSIOK pPa3pabOTKH.
4.1IpucBoeHrEe KBaTHU(PUKAIIMOHHBIX Pa3PsAI0B U UX 0(OpMIICHHE.

5.I1puka3 o mepeBoie Ha IPYTyI0 paboTy, €ro colepKaHue U MopsIok opopmiieHus. 6.Hamucarp
¥ 0(hOpPMUTH B €TI0 aBTOOHOTrpaduio.

KonTpoabHnasi padora Ne 2

1.Conepxanne MHCTPYKIMK IO KaJPOBOMY JI€JIONPOU3BOJCTBY.

2.WcnbiTanue npu npuemMe Ha paboTy: HOPSIOK YCTAHOBIEHUS U O(OPMIICHHUSL.

3.3asBneHNE PaOOTHUKA, aKThl U APYTHe JOKYMEHTbI-OCHOBAHMSI Ul YBOJIbHEHUS paOOTHHKA.
Buecenue cBeenuii 00 yBOJIbHEHUU.

4.IIpuka3bl 0 COBMECTUTEIHCTBE U COBMEILIEHUH, COJICPKAHUE, TOPATOK OPOPMIICHHS.
5.Ha3nauenue nHpOpMaMOHHO-CIIPABOYHOHN KaIPOBOM JOKYMEHTALIUH, €€ BHIBI, TIOPSIIOK
oopmieHus.

6.3a110JIHUTh JTUYHYIO KapTOUKY Ha ceOsl.

KonTpoasnas padora Ne 3

1.CoBpeMeHHas perjiaMeHTalusl JOKYMEHTHPOBAaHUsS KaJpOBOW JEATENBHOCTH B OTPACIEBBIX,
BCAOMCTBCHHBIX IMPABOBBIX aKTaX IO KaAPOBOMY ACIOIIPOMU3BOJACTBY M apXHMBHOMY XPAHCHUIO
JOKYMCHTOB.

2.Copneprxanue IlonoxeHust o CTpyKTypHBIX MTOIpa3/IeIICHUsX.

3.Haznauenue pacnopsauTebHON JOKYMEHTAIMH, €€ CTPYKTypa, TpeOOBaHUS K COCTaBJICHMUIO,
npolenypa COIIAaCOBaHMS M YTBEPXKAEHUS, IMOPSAOK BHECEHUS H3MEHEHUH M JONOJIHEHUH
4.1Ipuka3pl O MOOLIPEHUH ¥ BBIHECEHUM AMCUUIUIMHAPHBIX B3bICKAHMH, WX COJEpXkKaHUE U
HnopsiIoK ohopMiIeHusI.

5.IlonsATHe 00 Yy4YETHO-OTYETHOW MJOKYMEHTAllMM, €¢ BHJbl CTPYKTypa, TpeOoBaHUS K
COCTaBJIEHUIO. 6.3aKOHOJAaTeIbHasi 1 HOPMAaTUBHO-IIpaBoOBast 0a3a TpeOoBaHMN K 0OECIEeYeHUIO
COXPAHHOCTH apXHMBHLIX TOKYMCHTOB I10 JINYHOMY COCTaBY.

®opMBI TEKYIIEro KOHTPOJIS yCIIeBAEMOCTH
KpuTtepnu u mkajia oeHUBAHUS TeCTUPOBAHUS

[lepeueHp TECTOBBIX BONPOCOB U 3aJlaHUM, ONUCAaHUE TMPOLETYypPbl TECTUPOBAHUS
IPEJICTaBICHBl B METOJUMYECKMX MaTepuajgax I10 OCBOEHHUIO AUCHMIUIMHBI (MOIyNs) U B
anekTpoHHOM Kypce B DMMOC MAY.

B ®OC Bkit04YeH THIIOBOI BAPHAHT TECTOBOIO 3aJaHUS:

Bribepure npaBuIIbHBINA OTBET.

TecToBasi padora

Kakue BuaBbI 0J1aHKOB MOKeT HCIOJIb30BATH 00pa30BaTe/IbHAS OPTraHU3ALMS:
OJIaHK MHChMA;

o01mMii OJ1aHK;

0JIaHK TIPUKa3a;

OJIaHK ITOCTAHOBJICHUS.

oOowWR

2.B kakom ciydae o0si3aTesieH peKBU3HT «ClipaBoYHbIe JaHHbIC 00 OPraHU3ALMN»:
A. nipu opopmiieHUH NHCHMA;

B. mpu opopmiennn npukasa;

C. mpu odopMIIEeHHH ITPOTOKOIIA;



D. npu oopmieHHH pactiopsKeHHS.

3.Ykaxure 10IMyCTUMbIE HANIUCAHUS AaThl JOKYMEHTA:
A. 25 mapra 2010 rona;

B. 25wmap. 10T

C. 25.03.2010;

D. 25.03.10.

4.Hajigure cOOTBETCTBHE MEKAY (pOpMOM M 1aTOil JIOKYMEHTA!
1.mucemo A.nata coObITHSA
2.1puKa3 B.nara 3acenanus
3.0pOTOKOJI C.n1ata peructpauuu
4.aKT D.ngara moanucanus

5.PeKBU3HUT NOANMCH BKJIIOYAET:

A. TUYHYIO IOJIUCH, 1aTy;

B. HanmMeHOBaHME TOJDKHOCTH JIMIIA C YKa3aHUEM YUPEKICHUS (€CIIu JOKYMEHT o(opmiteH
He Ha OJIaHKe) TUYHYIO TOJIMUCH, pacIIu(POBKY MOIMUCH, JaTy.

6.CnipaBouHbI€ JaHHbIE 00 OPraHU3aI UM BKJIIOYAIOT:

A. TIOYTOBBIH aipec opraHU3aII;

B. mouroBkIil agpec u HOMepa TenedhOHOB;

C. mouToBBIH ajipec, HOMepa TeNe(GOHOB U IPYTHE CBEICHUS 110 PEIICHUIO OpraHUu3aIlluu

(HoMepa (akca, cueToB B OaHKe, aJipec JICKTPOHHON MOYTHI U JIp.).

7.

PeruncrpannoHHbIi HOMEpP JOKYMEHTA
A. mpexacrapisieT co00l MOPSAIKOBBIM HOMEP JOKYMEHTA U MOXKET JIOMOIHATHCS UHJIEKCaM U

naTa;

B. nmara perucrpanuu 10KyMeHTa.

OTMeTKY 0 NOCTYIJIECHUH JOKYMEHTA B OPraHU3aluIo NPOCTABJISAIOT:
B IIPaBOM BEPXHEM YTJIy JOKYMEHTA;

B JIEBOM BEPXHEM YTJIy JOKYMEHTA;

Yy HUJKHETO TI0JIS IIEPBOTO JINCTA TOKYMEHTA.

Omp

©

K ropnanyeckn 3Ha4MMBbIM OTHOCSITCH CJIeIyIOIIE PEKBU3UTHI:
A. moanuce, nevats, Tpud yTBEpKIACHUS JOKYMEHTA;
B. monmuce, nara noKkyMmeHTa, neyaTh, rpu¢ yTBEpKIACHUS JOKYMEHTA, pErUCTPallMOHHbII

HOMED TOKYMEHTA;

C. HamMeHOBaHUE BUJla JOKYMCHTA.

10. [Ins1 yka3aHusl NPUYMH, BbI3BABIIMX KaKue-1u00 HAPYIIEHHs, COCTABJISIETCS
A. ciyxeOHas 3amnucka;
B. cnpaska;
C. oObscHUTENbHAS 3aMUCKa.

11. TIpuxka3zamu 1o OCHOBHO¥ JeSATeJTbHOCTH 0()OPMJISIIOTCS
A. mpuem, yBOoJIbHEHHE U NTEPEBO PAOOTHUKOB,;
B OpraHnu3allMOHHBLIC BOIIPOCHI.
Kirouu K tecry:

1 2 3 4 5 6 7 8 9 10 11

AB |ABCD| AC |1c;2d;3bj4a| B C B C B AC AB




KpuTepuu u 1mikana olieHMBaHMS JIOKJIaaa /I/IH(bODMaI_[I/IOHHOFO COO6H.[€HI/I$I

Tematuka poknanoB, HMH(OOPMAIMOHHBIX COOOIIEHUH MO JUCLUIUIMHE (MOAYJIIO),
TpeOOBaHUS K CTPYKType, COJECPKAHHUIO U OQOPMIICHHIO H3JIOKEHBI B METOIMUYECKUX
MaTepuagax IO OCBOCHMIO JUCLMIUIMHBI (MOIYJs), IPEACTABICHbI B 3JEKTPOHHOM Kypce B
SUOC MAY.

B ©OC BxiroueHBI IPUMEPHBIE TEMBI TOKJIAA0B/MH(POPMAIIMOHHBIX COOOIICHU:

1. Dramel paboOThl UCIONHUTENS C JOKyMEHTaMH. TpeOoBaHUS K 00pabOTKe HCXOAALINX
JIOKYMEHTOB.

2. Knaccudpukanus ciaykeOHbIX JOKYMEHTOB: IO BOIpPOCAM MaTepHaIbHO-TEXHHUUYECKOTO
cHaOXeHUs; JOKyMEHTalus [0 IUIAHUPOBAHUIO; [0 OINEpPaTUBHON JEATENBbHOCTH; IO
OyXraJTepcKoMy y4eTy; IO IMOATOTOBKE M pacCTaHOBKE KaJpOB.

3.Knaccugukanuss mo HaMMEHOBAHUIO: IPUKA3bl, PACIOPSIKEHUS, IUIAHBI U OTYEThI, aKTHl,
IPOTOKOJIBI, JOTOBOPHI, YCTaBbl, HHCTPYKIIUH, JOBEPEHHOCTH H T.JI.

4. Ucnomw3oBanue 1K B nenonpoussomactse. [Ipriem n 00paboTKa JOKYMEHTOB, IIOCTYIAIOIINX T10
KaHaJIaM SJIEKTPOHHOMN MOYTHI M (PaKCHUMIITEHOM CBSI3H.

5. DnekTpoHHOE JOKyMEHTHUpOBaHME. [[OHATHE «3IEKTPOHHBINA JOKYMEHT.

6. Mcropusi BOSHUKHOBEHHE JICJIONPOU3BOICTBA Ha Pycu.

Ounenka/0abl Kpurtepun onenku

Omauuno OpHEeHTHPOBAaHHOCTh B MaTepHaje, IMOJHbIE M apryMEHTHPOBAaHHBIE OTBETHl HA
JIONIOJIHUTENbHBIE BONPOCHL. Marepuan H3JI0KEH JIOTMYECKH I0CIE0BaTeNbHO,
MPUCYTCTBYIOT CAMOCTOSITENIbHBIE ~ BBIBOJBI,  HCIOJNB3YeTCS ~ Marepual U3
JIOTIOTHUTENBHBIX ~ MCTOYHMKOB, HHTEepHET pecypcoB. CooOuieHne HOCUT
UCCIIe0BaTEIbCKUI XapaKTep.

Vicnionb3yeTcst HarJs,AHBIA MaTepHal (Ipe3eHTalus).

Xopowio OpHeHTHPOBAaHHOCTh B MaTepuayie, HO MPUCYTCTBYIOT HEKOTOphIE 3aTPYIHEHHUS B
OTBETaX Ha JIOMOJHHUTENbHBIE BOMPOCH. OTCYTCTBYEeT HCCIEA0BATEIBCKHUI
KOMIIOHEHT B coo0mmeHnH. OTCYTCTBYeT HAIJBSIHBIN MaTepual (IIpe3eHTalus).

Yooenemeopumensno | TpyaHoctu B mombope Marepuana, e€ro CTpyKTypupoBaHuH. lcmonb3oBaHa, B
OCHOBHOM, yueOHas JIHUTepaTypa, HE HCIIOIb30BAHBI JOMOIHHUTEIBHBIE MCTOYHHUKH
nHpopmanuu. TpymAHOCTH B OTBETE HA JOMOJIHUTEIBHBIE BOIPOCHI IO TEMeE
coobuieHus, GopMyIUpOBKE BBHIBOJOB. MaTepuasl M3JI0KEH He IMOCIIeI0BATEIbHO,
HE YCTaHOBJICHBI JIOTHUECKHE CBSI3H.

Heyooenemeopumenwsno | Jloxnan, uHOOPMALMOHHOE COOOIIEHHE MOATOTOBJICHO MO OJHOMY HCTOYHUKY
nHpOpManuH TU00 HE COOTBETCTBYET TEME.

NI

Jlokian, uHpOpPMAIMOHHOE COOOIIEHNE He MOATOTOBIEHO.

KpuTtepun m mKajia oneHuBaHU MYJbTHMEIHAHON Npe3eHTAUN

TpebGoBaHus K CTPYKTYpE, COAEP)KaHUIO U O(DOPMIICHHIO MPEACTABICHBI B METOIMYECKUX
MaTepHuaiax mo OCBOCHUIO AUCIUIUIMHBI (MOYJIs) U B 3JIEKTpOoHHOM Kypce B OUOC MAY.

Ouenka/0ajibl Kpurtepun ouenkn

Omauuno [Tpe3eHTanys COOTBETCTBYET TEME CaMOCTOSITENILHOM paboTsl. OdopmieH
TUTYJIBHBIN claif] ¢ 3arogoBkoM. ChopMyIMpoBaHHas TeMa SICHO U3JI0KEHA U
CTPYKTYpPHUPOBaHa, HCIIOJB30BaHbI rpadudeckne n3odpaxenus (pororpadum,
KapTHHKH | T.I1.), COOTBETCTBYIOINE TEME, BBIJIEPXKAaH CTHIIb, [IBETOBAs TaMMa,
MCIIOJIb30BaHa aHUMaNHs, 3BYK.JIOTHUHO M3710KeHa COOCTBEHHASI TO3HIINS,




c(hOopMyITHPOBaHbI BBIBOJIbI, TEMA PACKPHITA MMOJHOCTHIO, BBIICPKAH 00BEM,
co0I0IcHBI TPeOOBaHMS K BHEITHEMY O(OPMIICHHIO.
PaboTta oopmIiieHa 1 IpeocTaBleHa B YCTAaHOBICHHBINH CPOK.

Xopowio

[Ipe3eHTanys COOTBETCTBYET TEME CAMOCTOSITEIEHOM PabOTHL.

HMeroTcst HETOYHOCTH B M3JI0KEHNH MaTeprana. OTCyTCTBYET JIOTHIecKas
MOCJIEI0BATENLHOCTD B CYXACHHUAX. He BeIAEpKaH 00beM MPEe3eHTaIuN, HMEIOTCS
ynyeHus B opopmiieHnn. Ha 1ononHUTENbHBIE BOIPOCH! IIPH 3AIIUTE TaHbI
HETIOJIHBIE OTBETHI.

Pabora oopmiieHa U IpeoCcTaBiIeHa B YCTAHOBJICHHBIH CPOK.

Yooenemeopumenwvno

[Ipe3eHTanys COOTBETCTBYET TEME CaMOCTOSITEIbHOM padoTel. ChopMymiupoBaHHAsS
TeMa U3JI0KEeHA U CTPYKTYpUpPOBaHa He B MOJIHOM o0beme. He ucnonb3oBansl
rpaduueckue nzoopaxenus (Gororpadun, KAPTUHKH U T.I1.), COOTBETCTBYIOILUEC
Teme. [IpuCyTCTBYIOT CylIeCTBEHHBIE OTCTYIUICHUS OT TPeOOBAHHUH K COCTABICHHIO
npe3eHTanyu. JlonyueHsl GakTHIeCKUe OUTHOKH B COAEPIKAHUH WM TIPH OTBETE HA
JIOTIOJTHUTENBbHBIE BOIPOCHI.

Heyooenemeopumensno

PaboTa He BHIIOJHEHA WU HE COOTBCTCTBYCT TEMEC CaMOCTOSITEIbHOM pa6OTI)I.

Kpurepun u mKaJjia oieHHBAHNUS OCENIAeMOCTH 3aAHATHHI

[Tocemnenue 3aHATHII 00YUYAIOIIUMHUCS ONPEACIISIETCS B IPOLIEHTHOM COOTHOIICHUH

Bajibl Kpurepun ouenkn
10 noceniaeMocTs 75 - 100 %
5 nocenfaeMocth 50 - 74 %
0 nocenfaeMocTsh Meree 50 %




